MUXAMIIBCHKA CIJIbCBKA PAJIA
Kawm siHchKOrO paitony Yepkachkoi o0iacti

PIIMEHHA

18.12.2020 MuxaiiniBka Ne 1 -27/VIII

[Ipo 3aTBepKeHHs Pernmamenty
IlenTpy HajaHHS aJAMIHICTPATUBHUX MOCIYT
MuxaliBchbKOi CUTbCHKOI pau

Ha Bukonanns 3akony Ykpainu «IIpo agmiHICTpaTHBHI OCIYyTH», 3aKOHY
VYkpainn «IIpo BHECEHHS 3MiH JIO JCIKHMX 3aKOHOJABYMX aKTIiB YKpaiHH IIOJ0
onTuMi3allli Mepexi Ta (GYHKI[IOHYBaHHS IIEHTPIB HaJaHHS aJMIHICTPATUBHUX
MOCITYT Ta YAOCKOHAJIEHHS TOCTYITY A0 aAMIHICTPATUBHUX MOCHYT, SAKI HAJAIOThCS
B CJIICKTPOHHIN dopmi», BianosiaHo 10 [Toctanosu Kabinety MinicTpiB Ykpainu
Bim 01.08.2013 Ne 588 «IIpo 3arBepmxkenns [lpumipHoro Permamenty neHTpy
HaJaHHS aJIMIHICTPATUBHUX MOCIYTr» (13 3MiHAMH) Ta KEPYIOUUCH CTATTIMU 25, 26
3akony Ykpainu «IIpo wicieBe caMoBpsiayBaHHS B YKpaiHi», pIIICHHSIM
MuxaitniBcekoi ciabehkoi paau Bif 26.05.2020 Ne 30 - 2/VII «Ilpo cTBopeHHs
Binainy LleHTp HagaHHsA aAMIHICTPATUBHUX IMOCIYr MUXaWIIBCHKOI CLIBCHKOI
paau 3 BiamageHuUM pobouyuM MmicieM, 3aTBepkeHHs [lomoxenus npo LleHTp
HaJaHHS aJMIHICTPATUBHUX TMOCAYr Ta TpadikiB poOOTH», Ta 3 METOI0
MOKpAIIEHHS SIKOCTI HaIaHHS aIMIHICTPaTUBHHUX MOCTYT, MUXalIiBChKa CiTbChKa

pana

BUPIININJA:

1. 3arBepautu Pernament llenTpy HagaHHS aaMIHICTPATUBHHUX TMOCTYT
MuxaiiBchbKOi CUTBCHKOT paju (JIOJa€Thes ).

2. JlemeryBaTh BHKOHAaBYOMY KOMITETY MWUXaMIIBCHKOT CITBCHKOI paau
MOBHOBAXCHHS IIOJ0 3aTBEP/KEHHS 1H(QOpMAIIMHUX Ta TEXHOJIOTTYHHX KapTOK,
Ta 3MiH JI0 HUX.

3. OnpuitogHUTH JaHe pilieHHs Ha odiliiHOMY BeO - caiiTi MuxailmiBCchKoOi
CUIBCBKOI pajy He MI3HIIIE, SIK y M SITUACHHUN CTPOK MICisl MOro MPUUHSTTS Ta
T1AMTMCaHHS.

4 KoHTpoJIh 32 BUKOHAHHSAM IIHOTO PIIICHHS Pajy MOKJIACTH HA CLTBCHKOTO
ronoBy T. A. TUTYKHUKA

CinbcbKuii ronoBa Tapac INTY>XXKHUK



JlomaTtok
JI0 PIIICHHS CLIBCHKOI paau
18.12.2020 Ne 1 - 27/V1I1

PETJIAMEHT
IenTpy HagaHHA aAMIHICTPATUBHUX MOCJIYT
MuxaitiiBcbKOI CllILCHKOI paau

3arajibHi M0JI0KeHHSA

1. Pernamenrt llenTpy HafaHHsg aJMiHICTPATUBHHUX NOCIyTr MuxailniBchKoi
culbChbKO1 paau (Hagami — PersiameHT) BU3HAuUae MOPSAOK opraHizaiii podoTH
llenTpy HamaHHs aaMIHICTPATHBHUX MOCIYyr MuUXalaiBChbKOI CUIBCHKOI paau
(maganmi — IHHAII), #oro TepuTopiaibHUX MiAPO3AUIIB Ta BiIJalIeHUX pPOOOYUX
MICIIb aIMIHICTPATOPIB (y BUIAJIKYy iX YTBOPEHHS), MOPSAOK A1 aJAMIHICTPaTOpiB
HEHTPY IX B3a€EMOJII0 3 CcyO’€KTaMu HaJaHHS aJAMIHICTPAaTUBHHMX TMOCIYT Ta
MOXJIMBICTb ~OTPUMATH  AIMIHICTPATUBHI TIOCIYTH CyO’€KTaMH 3BEpPHEHB
MuxainiBcbKoi 00’ €THaHOT TEPUTOPIaTbHOI TPOMaIH.

2. Y PermameHTi TEepMiHM BXXMBAIOThCS Y 3HAUCHHI, HABEJICHOMY B
3axoniYkpainu «IIpo agmMiHICTpaTUBHI TTOCIYTH.

3.Haganusa anmMinictpatuBHux mnocnayr y [IHAII 3nidicHioeThes 3
JTOTPUMAHHSM TaKUX MPUHIUIIIB:

- BepxoBeHcTBa mpaBa, y TOMY UYHCIl 3aKOHHOCTI Ta IOPUIUYIHOT
BU3HAYEHOCTI.

- CTabiIbHOCTI.

- PiBHOCTI mepen 3aKOHOM.

- BigkpurocTi Ta Mmpo30pocTi.

- OnepaTUBHOCTI Ta CBOEYACHOCTI.

- HoctymHocTi iHpopMariii mpo HalaHHS aMIHICTPATUBHUX MOCTYT.

- 3aXHIIEHOCT] MePCOHATBHUX JIaHUX.

- PamionanbHOi MiHIMI3amii KiIbKOCTI JOKYMEHTIB Ta MPOIETYPHUX IiH,
[0 BUMArarOThCs JJIT OTPUMAHHS aAMiHICTPATUBHUX MOCITYT.

- HeynepemkeHOCTI Ta CripaBeINIMBOCTI.

- JlocTymHOCTI Ta 3py4HOCTI JJIs CYO’€KTIB 3BEPHEHHS.

4. HHAIT y cBoiil nisuibHOCTI KepyeTbest KoHcTutyiiero VYkpainw,
3aKkoHaMH YKpainu, aktamu [Ipesugenta Ykpainu, Kabinety MinicTpiB Ykpainu,
aKTaMd TICHTPAJIbHUX Ta MICIIEBUX OpTraHiB BHKOHABYOI BJIAQJH, YyXBajaMu
CITBCHKOT  paau, PIMICHHIMH BUKOHABYOTO KOMITETY, PO3MOPSIKCHHIMHU
cuibcbkoro rojioBu, [onoxennsm npo [THAII Ta num Pernamentom.



Bumoru no npuminieHns, B akomy posmimyerscsa IHHTHAII

5. HHAII po3MilytoTbcs y 3pydyHOMY JUIsi CyO’€KTIB 3BEPHEHHS MICLI 3
PO3BUHYTOIO TPAHCIIOPTHOIO 1HPPACTPYKTYPOIO.

Ha Bxonai g0 npumitienss (Oy1iBiii) po3MIIIyEThCs 1HPOpMalliifHa BUBICKA
3 HakimenyBaHHsM [[HAII Tta Tabnuuka 3 iHQopMmali€ro 1po Horo
MICII€3HAaXO/KeHHS, Tpadik poOOTH TOIIIO.

I'padpix poboru HHAII 3aTBepmxkyeTbcss MUXaHTIBCBKOIO CUIBCHKOIO
pazoro, 3 ypaxyBaHHSIM NOTpeO CyO’€KTIB 3BEpPHEHHS Ta BIAMOBIAHO 1O BUMOT
3akony Ykpainu “[Ipo anMiHiCTpaTUBHI MOCIYTH .

Bxin nmo npumimens IIHAIIL, skuit mae cxoau, TOBHHEH OyTH
00JIallITOBAaHUM MAHyCOM Ta MOPYYHSIMH 3 000X OOKIB JJisl 010 3 1HBATIHICTIO Ta
IHIIUX MaJOMOOITHPHUX TPyN HACENeHHS, a TaKOX MICHAMH ISl THMYaCOBOTO
PO3MIIIIEHHS JUTSYMX KOJISICOK.

Y npuwmimienni, ae po3mimyerbes [[HAII, oGnamToByeTrhcsi TyaneTHa
KIMHATa 3 ypaxyBaHHIM NOTped 0ci0 3 00MEeKeHUMU (I3UYHUMH MOKITUBOCTSIMHU.

Ha mnpunernitt nmo IIHAII Teputopii 00JamITOBYIOTBCS MICI s
0e30171aTHOT CTOSTHKM aBTOMOO1JILHOTO TPAHCTIOPTY Cy0’€KTIB 3BEpHEHHS, 30KpeMa
BIJIMOBITHO MO3HAYEH1 MICIS JJIi aBTOTPAHCIIOPTHUX 3ac00iB, SIKUMH KEpYIOTh (B
AKUX TEPEBO3ATHCS) OCOOM 3 IHBATIAHICTIO, Y KUIBKOCTI, BU3HA4YeHIN 3aKOHOM
VYkpaiau “IIpo ocHOBH colliabHOT 3aXUIEHOCTI 0Ci0 3 1HBAJIIAHICTIO B YKpaiHi”.
ByniBmi, mpuminieHHS Ta CTOSHKH IIEHTPY OOJIAIITOBYIOTHCSA 3 YypaxyBaHHSIM
noTped oci0 3 IHBAIIHICTIO Ta 1HIIUX MaJOMOOUTBHUX TPYIl HACEJICHHS 3TiTHO 3
BUMOTAaMH BIATIOBITHUX JAEP)KaBHUX OYJIBEIBLHUX HOPM, CTaHIApTIB 1 mpaBui. Ha
OPWIETINX BYJHUISX PO3MIIIYIOThCS — iH(MOpMaliiHI TaOMWYKH, Ha SKHUX
3a3HAYAETHCS MICIE PO3TAITyBaHHS LIEHTPY.

6. [Tpumimenns [THAII moainseTscs Ha BIAKPUTY Ta 3aKPUTY YaCTHHHU.

Y  BiIKpUTIH YacTUHI  3IIHCHIOETbCS  TPHUHOM, KOHCYJIBTYBaHHS,
iH(hopMyBaHHsS Ta OOCITYyroByBaHHS Cy0’ €KTiB 3BepHeHHs mpamiBHukamu [[HATIL
Cy0’exTu 3BepHEHHS MalOTh O€3MEePEIIKOIHUIN TOCTYI 10 TAKO1 YACTHHH LIEHTPY.

Bigkpura gyacTuHa BKIIOYAE:

CEKTOp NMPUIOMY;

CEKTOp iHPOPMYyBaHHS,

CEKTOp OUYIKyBaHHS;

CEKTOp 00CIIyroByBaHHS.

Bigkpura yacThHa po3MINIY€THCS Ha MEPIIOMY MOBEpcCi OYIIBII 32 YMOBH
CTBOPEHHSI HAJEKHUX YMOB JUid O€3MEepeuIKofHOr0 JOCTymy aisi ocio 3
1HBAJIIJTHICTIO Ta 1HIIKUX MaIOMOOUTIBHUX TPYI HACEJICHHS 10 MPUMIIIEHb Oy I1BIII.



3akpuTa 4acTHHA MpU3HAYEHA BUKIIOUHO IS OIMpPAIfOBAaHHS TOKYMEHTIB,
MOILITH, HAJAHHS KOHCYJIbTAIld Ta 3[1HCHEHHS MONEPEIHbOr0 3aMHUCy CyO’€KTIB
3BEpHEHHS Ha TMpUIOM 10 aJMIHICTpAaTOpIB 3a JIONOMOIOK  3aco0iB
TeJeKOMYHIKalli (TenedoHy, €NeKTPOHHOI MOILITH, IHIIUX 3ac00iB 3B’S3KY), a
TaK0X 30€peKeHHsI JOKYMEHTIB, CIPaB, KypHaJIB 00diKy/peecTpallii (po3MilieHHs
apxiBy).

Bxin o 3akputoi yactunu [LIHAII cy6’ekTam 3BepHEHHS 3a00POHSIETHCS.

3aKkpuTa YacTHHA MOXE PO3MIIIYBATHCS Ha IHIIUX MOBEpXax, HK BIAKPUTA
YJacTHHA.

7. Cektop npuilomy o0iaImIToByeThCsl Mpu BXoAl 10 npumimienas [{THATI
Ta Yy HbOMY 3/1MCHIOETHCS 3arajibHe 1H(QOPMYBaHHS 1 KOHCYJIbTYBAHHS CyO’€KTIB
3BepHEHHs 3 muTaHb podotu [THAIIL

8. Cexrop 1H(pOpMyBaHHS OOJIAIITOBYETHCS 3 METOK O3HAHOMIICHHS
Cy0’€KTiB 3BEpHEHHS 3 TOPSJAKOM Ta yMOBaMH HaJaHHSA aJIMiHICTPAaTHBHUX
HOCITYT.

VY cekropi iH(MOpPMYBaHHS PO3MIIIYIOThCS 1H(pOpPMAaIliifHI CTEHIU, Ta/abo
iHQopMalliitHi TepMiHAIM B 3pyYHOMY JUIS TEPErJisaay MiCIi, IO MICTATh
aKTyaJbHYy, BUUEPITHY iH(pOpMaIlito, HEOOXIIHY SIS OJIep>KaHHS aIMIHICTPATHBHUX
TIOCITYT.

Cexktop  iHQOpMyBaHHA  OOJAIITOBYETHCS  CTOJAMH,  CTIIBISIMH,
KOMIT FOTEPHOIO TE€XHIKOIO 3 BITBHHUM JOCTYIIOM JI0 [HTEpHETY Ta 3a0e3medyeThes
KaHIICJSIPCHKUMH TOBapaMHM JJIsI 3alIOBHEHHS CyO’€KTaMU 3BEPHEHHS HEOOXI1THUX
JTOKYMEHTIB.

Jlns BUCIIOBIIEHHS Cy0’€KTaMu 3BEpHEHb 3ayBa)KCHb 1 MPOMO3UIIINA II00
SIKOCTI Ha/JaHHS aAMIHICTPAaTUBHUX TIOCIYT MPUMIIICHHS, JI€ PO3MIIICHI CEKTOp
inpopmyBanas I[[HAII, TtepuropianbHul MIIPO3ILT IEHTPY,BiAgaieHe poOoue
MicIle aJaMiHICTpaTopa, OOJIAIITOBYIOTHCA BIAMOBITHUMH 3acob0aMu (30Kpema
CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCSA B JOCTYITHOMY MICIli KHHTa BIATYKIB 1
ITPOTIO3HITIH.

9. CexTop OYiKyBaHHSI PO3MIIILYETHCS y MPOCTOPOMY MPUMIIIECHHI, IUIOIIA
SKOTO BH3HAYAETHCS 3aJICKHO BiJl KUTBKOCTI 0Ci0, SKi 3BEPTAIOTHCA 1O IEHTPY
MPOTATOM JHsI, 1 OONAIITOBYETHCA CTONAMU Uil ODOPMIICHHS JOKYMEHTIB Ta Y
JOCTATHIN KUTBKOCTI CTUIBIISIMU, KPiCJIaMH TOIIIO.

VY cexTopi O"iKyBaHHS 00JAIITOBYIOTHCS MICIIS JIJIsl CyO’ €KTIB 3BEPHEHD HE
MeHiie sk 10 micup.

CexkTop O4iKyBaHHs, y pa3l moTpedu, Moxke 0oOJagHyBaTUCA
aBTOMAaTHU30BAaHOI CHCTEMOIO KEpyBaHHS UYEpProl, CHCTEMOIO 3BYKOBOTO
1H(opMyBaHHS 0C10 MOXUIIOTO BIKY Ta THX, III0 MAlOTh BaJIx 30pY.



Y OpuUMILIEHHSAX LEHTPY, WOro TEPUTOPIaIbHUX MIAPO3AUIIB, Yy
MPUMIILIEHHSIX, JI€ PO3MIIIEHI BiggajdeHl pobodi Micls aaMIHICTPATOPIB,
CTBOPIOIOTHCS YMOBH JJIsl OTUIATH Cy0’€KTaMU 3BEPHEHB aIMIHICTPATUBHOIO 300Dy
(30Kpema, po3MIILIYIOThCS OaHKOMATH, IJIATiKHI TepMiHanu (y ToMy uuciai POS-
TEPMIHAJIN, IPOTPAMHO-TEXHIYHI KOMIUIEKCH CaMOOOCITyTOBYBaHH ).

10. CexTop 00CIyroByBaHHs YyTBOPEHUW 3a MPHUHIMIIOM BIJKPUTOCTI
po3MilIeHHS! poOoYnX Micib. s BUAKOr0 00CIyroByBaHHS Cy0’€KTIB 3BE€pHEHD
poOouil MicIlsl aIMIHICTPATOPIB MOKYTh PO3MOJISATUCS 32 TPUHIUIIOM MPUHOMY 1
BUjayl nokyMeHTiB. KoxxHe poOoue micue ansi nmpuiloMy cyO’€KTiB 3BEpHEHHS
NOBUHHO MaTH 1H(GOpMaliiHy TaOIMUKy 13 3a3HAYEHHSIM HOMEpPA TaKOro MICI,
npi3BHIIA, IMEHI, M0 0ATHKOBI Ta OCAAN aAMIHICTpaTOpa IIEHTPY.

11. Tlnomia cexkTopiB O4IKyBaHHS Ta OOCIyroBYBaHHS IIEHTPY, HOTO
TEPUTOPIANBHOTO MiAPO3AUTY Ta NPUMIIICHHS, /1€ PO3MILIEHO BiAjgaieHe podoue
MicCII€ aJMIHICTpaTOpa, MOBUHHA OYTHU JOCTATHBOIO ISl 3a0e3MeUYeHHS 3pyYHUX Ta
KOM(OPTHUX YMOB JJisl IpUlOMY Cy0’€KTIB 3BEpHEHHS 1 POOOTH aJIMIHICTPATOPIB
[THATIL.

3arajpHa IJI0IIA CEKTOPIB OYIKYBaHHS Ta OOCIyTOBYBaHHS CTaHOBHUTH S0
KB. METPIB.

12. Ha indopmamiiiHux cTeHmax Ta I1HQOpMAIIHHUX TepMiHAIax
po3MitnyeTbes iHdOopMaIlis, 30KkpeMa mpo:

- HaiimenyBannst IIHATI Ta #ioro miciie 3HaxoKeHHS, HOMEpH TeseoHiB
JUISL IOBIOK, (hakcy, aapeca BeO-CTOPIHKHU, €IeKTpOHHOI momTH. [HdopMmarris mpo
BiJITI7IEHT poO0Yl MiCIIsl aIMIHICTPATOPIB.

- I'padix po6orn ITHAII Ta ioro BigaineHux poObouynx Mmicup (IpUOMHI
JTH1 Ta TOJMHM, BUX1AHI JH1).

- Tlepenmik amMiHICTpaTHBHHMX TOCIYT, siKi HamaroThesa udepes [[HAII Tta
BiJIisieHi poOodi Micusg W BiAMOBIAHI 1H(OpPMAIHI KapTKHA aaMIHICTPATHBHUX
TIOCITYT.

- CTpoKu HaJaHHS aIMiHICTPATUBHUX TOCIIYT.

- bnanku 3asB Ta 1HIIMX JOKYMEHTIB, HEOOXIIHMX JJisi 3BEpHEHHS 3a
OTPUMAaHHSM aJIMiHICTPATUBHHX IMOCIIYT, a TAKOXK 3Pa3KH iX 3aMTOBHEHHSI.

- [InaTixH1 PEeKBI3UTH AJIS OTUTATH aIMIHICTPATUBHUX MOCIYT.

- CymyTHi IOCITyTH, K1 HajaoThes y npumimendi [ITHATL

- Ilpi3Bume, imM’g, mo O6atbkoBi kepiBHUKa I[HAII, koHTakTHI TenedoHH,
aJlpecy €JIEKTPOHHOI MOIITH.

- KopuctyBanus iHhpopmaniiHuMu TepMiHaiaMu (y pasi iX HasiBHOCTI).

- KopuctyBaHHs aBTOMaTH30BaHOI0 CHCTEMOIO KepyBaHHs ueproio (y pasi
il HAsIBHOCT1).

- [Tosmoxxenns npo LTHATI.



- Pernament I{THAII.

13. Tlepenik agMiHICTpaTUBHUX MOCHYT, skl HajgawoTbes uyepe3 [THAII Ta
BIJIIIJIEH] po0OO0Ul MICLS, PO3MIILIYETHCS Y JOCTYIIHOMY Ta 3pYYHOMY ISl CyO’ €KTIB
3BEpHEHHS MICLI, Y TOMY 4uCIl Ha iH(opmamiiiHoMy TepMiHaii (y pas3l Horo
HasIBHOCTI).

AIMIHICTpaTUBHI MOCIYTU Yy MEPENiKy IPYMyIOThCS 32 MOJEIUIIO KUTTEBUX
cuTyaliil cy0’eKTiB 3BepHEHHs Ta/ab0 cdepamu MpaBOBITHOCUH (3aKOHO/IABCTBA),
Ta/abo0 cy0’eKTaMH HaJaHHS aJMIHICTPATUBHUX MOCTYT.

[lepenik aaAMIHICTPATUBHUX MOCIYT, SIKI HAJAIOThCS 4Y€pe3 TEPUTOPIalIbHI
iIpO3AIIM  LEHTPY, BiAaiaeHl poOodul wMicisg aaMmiHicTpatopiB (y pasi ix
YTBOPEHHSI), 3aTBEP/DKYETHCS MHUXaMIBChKOI CUTBCHKOIO PasiOl0, 3 ypaxyBaHHSIM
notped cy0’eKTiB 3BEPHEHHSI.

14. bnanku 3asB, HEOOXIJHI JIJIT 3aMOBJICHHS aIMIHICTPATUBHUX TOCHYT,
PO3MILIYIOTECS Yy CEKTOpl 1H(GOpMYBaHHA Ha CTEHJaxX-HaKomuyyBadax abo
CTeJIaXKax 3 BUIbHUM JOCTYIIOM /IO HUX CYO’€KTIB 3BEpHEHHSI.

15. Ocobam 3 1HBaJIAHICTIO Ta I1HIIUM MaJOMOOUIBHUM TpYyIaM
HaceJIeHHs 3a0e3IeuyeThCsl BUIBHUM AOCTYI A0 iH(opMalii, 3a3Ha4eHO0l B I[bOMY
PO3M1Ti, MUISXOM PO3MIIEHHS OYKJIeTiB, 1H(QOpMamiiiHUX JHCTIB HA CTEHIAX,
IHIIMX HEOOXIMHMX MarepiaiiB, HaapykoBaHux Impudtom bpaiina. VY pasi
MOXJIMBOCTI Ha 1H(GOpMAIIMHUX TepMIHAIaX PO3MIIIYETHCS TOJIOCOBA iH(pOpMAITis
Ta Bijgeo iHMOpMaIlisA, a TaKoX 3AIHCHIOETHCA 1H(POPMYBAHHS B IHIIMK CHOCIO,
SKUW € 3pYYHUM JUIS 0ci0 3 1HBAJIIAHICTIO, 30KpeMa OCi0 3 TMOPYIIEHHSIMH CIYyXY,
30py, Ta IHIIMX MAJIOMOOITEHUX TPYIIT HACCICHHS.

Jlns  3a0e3medeHHs HaAJaHHA aIMIHICTPATUBHUX TIOCIYT Cy0’€KTam
3BEpPHEHHS, 5Kl € TIIYXUMH, HIMUMH a00 TITYXOHIMHUMH, 10 POOOTH LICHTPY MOXKE
3allydaTucs Mmepekiagay >keCToBO1 MOBH.

16. Ha ocHOBI y3romkKeHuX pilmeHb 13 cyO'eKTamMu  HaJaHHS
aMIHICTPAaTUBHUX TIOCIYT Y POOOTI IIEHTPY MOXKYTh OpaTH y4acTh IPEJACTABHUKU
cy0'eKTiB HaTaHHS aIMIHICTPATUBHUX ITOCIYT I HaJIaHHS KOHCYJIbTAITIH.

Indopmauniiini Ta TeXHOJIOTIYHI KAPTKHM aIMIHICTPATHBHHUX MOCJYT

17. MuxaimiBcbka CimbChbKa paga, a Takok kepiBHUK [[HAIT mMoxyTb
BHOCUTH CYO’€KTOBI HaJaHHS AaJMIHICTPATUBHOI TOCIYTH TMPOIO3HIII II0A0
HEOOXITHOCTI BHECEHHS 3MiH JI0 3aTBEP/DKEHUX 1H(HOPMAIITHUX Ta TEXHOJIOTTYHHX
KapTOK aaMIHICTPATUBHHUX MOCTYT (y TOMY YHCHi ISl JJOKYMEHTIB JTO3BUIBHOTO
Xapaxkrepy y cdepi rocrnogapchbKoi IisuibHOCTI).

18. VY pa3i BHeceHHd 3MiH JI0 3aKOHOJIAaBCTBAa IMOAO HaJaHHS
aIMIHICTPATUBHOI TMOCIYrd CyO’€KT 1i HaJaHHS CBO€4YacHO 1H(OpMye mpo Iie
MuxainiBcbKy CUIBCBKY panay, a Takox kepiBHuka I[[HAII, rorye mnpomo3wuiii



I10/I0 BHECEHHS 3MIH JI0 1H(popMaiiitHuxX Ta/ab0 TEXHOJOTIYHUX KApTOK 3TITHO 13
3aKOHOJJaBCTBOM.

PoOora indopMmaniiiHOro migpo3aiy ueHTpy

19. Jlns HajmaHHd JAONMOMOTHM CyO’€KTaM 3BEpPHEHHS Y KOPUCTYBaHHI
iH(opMaIIfHUMU TepMiHAIaMU Ta aBTOMATHU30BAaHOIO CHUCTEMOIO KEPyBaHHS
yeproro (y pasi iX HasBHOCTI), KOHCYJIbTYBaHHS 13 3arajibHUX MUTaHb OpraHizaiii
podotn ITHAII ta mopsaky npuitomy cy0’extiB 3BepHeHHa y LIHAII moxe
yTBOpIOBATHUCS 1H(OPMAIIHHUN T1APO3 L.

[HpopManiiiHUi MAPO3AUT LIEHTPY TAKOXK:

iHpOpMy€E 32 YCHUM KJIOMOTAHHSM CYO’ €KTa 3BEpHEHHS MPO HAJIEKHICTh
MOPYIICHOTO HUM IMUTaHHS JI0 KOMIIETSHITT IIEHTPY;

KOHCYJIbTYE CYO’€KTIB 3BEpPHEHHS IMI0JI0 TOPSJKY BHECCHHS ILIATH
(aamiHicTpaTUBHOTO 300py) 3a HAJaHHSA IUIATHUX aJMIHICTPATUBHUX TIOCIYT,
Hajae iHGOpMAIlI0 TPO TUIATDKHI PEKBIZUTH ISl CIIATH aJMIiHICTPaTUBHOIO
300py;

Hajae 1Hmy iHQopMalio Ta JOMOMOry, IO HEoOXiaHI Ccy0’ekTam
3BEPHEHHS JI0 IPUIOMY 1X aIMIHICTPATOPOM.

20. MuxailriBcbka CUIbChKAa paja, CTBOPIOE Ta 3abe3nedye poOoTy BeO-
caiity [THAII a6o okpemoro po3aialy Ha CBOEMY BeO-CaiTi, J€ PO3MINLYETHCS
iHdopMailris, 3a3HayeHa B MYHKT1 12 IbOTO PETJIaMEHTY, a TaKOXX BIJIOMOCTI MPO
miciie postamryBaHHs [[HAII (fioro TepuTopialibHUX MiApO3ALTIB, BiAIaTCEHUX
pobounx MicIb aaMiHICTpaTOpiB (B pa3i iX yTBOPEHHS), HAWONMKUYI 3YNUHKA
IPOMAJICBKOTO TPAHCIOPTY, M 13HI HIIAXHU, MICHA MapKyBaHHS, 1HIIA KOpPHCHA
JUTs Cy0’€KTIB 3BEpHEHHS 1H(OpMaITis.

21. Tndopmariisi, sika posmimyerbest B npumitienni [THAIT (B Tomy uucii
Ha iHGOpMAIlIHHUX TepMiHaJIaX) Ta Ha BeO-caiTi, MOBUHHA OYTH aKTyaJIbHOIO 1
BUYEPITHOIO.

22. Cy0’ektam 3BepHEHHS, SKi 3BEpHYNHCS 10 IeHTpy (iioro
TEPUTOPIAUTBHUX MIAPO3AUTIB, 0 aAMIHICTPATOPIB, IO MPAIIOTh Ha BIIIAJICHUX
poOoYMX MiCIsIX, 3 BUKOPHUCTaHHSM 3aco0IB TEJNEKOMYHIKAIITHOTO 3B’SA3KY
(TenedoHy, €NEKTPOHHOI TMOIITH, IHIIUX 3ac00iB 3B’S3KYy), 3a0e3MeuyeThes
MOXKJIMBICTh OTpUMaHHs iH(oOpMaIli mpo HaJaHHS aaMIHICTPATHBHUX MOCIYT Yy
croci0, 10 aHaNOTIYHUN croco0y 3BEpHEHHS, a00 B IHIINN BUOpaHU Cy0’ €KTOM
3BEpHEHHS CIOCI0.

KepyBanns yeprorw y HHHAII
23. 3 MeToro 3a0e3MedeHHs 3pyYHOCTI Ta OMEPATUBHOCTI 00CITyTrOBYyBaHHS
cy0’extiB 3BepHEeHb Y [THAII (fioro TepuTopiaibHUX MiApO3ijgaxX, Ha BiIJaICHUX
poOoYMX MICISX aJAMIHICTPATOPiB) BKHUBAIOTHCA 3aXOMW JJIsl  3amoOiraHHs
BUHUKHEHHIO 4Yepr, a y pa3l il yTBOpPEHHs - JUisl KepyBaHHs ueproro. Y pasi
notpebu, y [IHAII 3abe3nedyeThcs 3araibHe KEPYBaHHS YE€Pror0 IIISIXOM 3yCTpidi


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF#n205

cyO’€KTIB 3BepHEHHs (B1/BiyBauiB) aJIMIHICTPATOPOM a00 1HIIMM MPEICTABHUKOM
(npamiBaukom) [THATL.

24. Y pasi 3ampoBa)KEHHsI aBTOMaTU30BaHOT CUCTEMH KEPYBaHHS 4E€pProlo
CcyO’€KT 3BEpHEHHS ISl IPUMOMY aIMIHICTPATOPOM PEECTPYETHCS 3a TOIOMOIOIO
TEpMiHAJIy B Takiid CHCTEMI, OTPUMYE BIANOBIIHUI HOMEp Yy Yep3l Ta OUIKye Ha
npuiloM. ABTOMaTH30BaHAa CHUCTEMa KEpyBaHHS YEpProl Moxke mepeadadatu
nepcoHi(pikoBaHy peecTpaiiro cy0’ekrta 3BepHeHHs (13 3a3HAYEHHSM HOTO
npi3BUIIA Ta IMEH1).

25. Y [THAII (#ioro TepuTopiajJbHUX MIAPO3/A1JIax, Ha BIJATCHUX pOOOUYNX
MICISIX aJMIHICTPATOpPIiB) MOKE 3A1MCHIOBATHCS MOMNEPE/HIM 3amuc Ccy0’ €KTiB
3BEpHEHHs Ha PHUIIOM 10 aMIHICTpaTOpa Ha BU3HauYeHy Aary Ta yac. [lonepenniii
3amuc MOXKeE 3JIMCHIOBATHCS HUISIXOM ocobuctoro 3BepHeHHs n0 [IHAIIL, #oro
TEPUTOpIANBHUX MiApo3ALTiB, aamiHicTpaTopis [IHAIL, wmo mnpamoiore Ha
BIJIIAJICHUX POOOYMX MICISIX, 3 BUKOPUCTAHHSIM TelIe(OHHOTO 3B 53Ky Ta/abo
eeKTpOHHOT peecTpamii Ha BeO-caiiti [[HAII (cTopiHku Ha BeO-caiTi
MuxainiBcbkoi  ciibebkol  paau). [lpuitom  CyO’ekTiB  3BEpHCHHS,  SKi
3apeecTPyBAIUCS LUIIXOM IIONEPENHbOTO 3amucy, 3AIMCHIOETbCS Yy BHU3HAYEHI
KEpIBHUKOM LIEHTPY T'OJJUHH.

26. ITHAII moske 3miiicHIOBaTH KEpyBaHHS YEprorw B IHIIHKA CIIOCIO,
rapaHTYI4u JOTPUMAHHS MPUHIIUITY PIBHOCTI Cy0’ €KTIB 3BEPHEHHS.

HpuiinaTTa 3asa8u Ta iHmuUx 10kymeHTiB y ITHAITI

27. TlpuitHATTS Bix Ccy0’e€KTa 3BEpHEHHsI 3asBU Ta I1HIIUX JOKYMCHTIB,
HEOOXITHUX JJI1 HaJaHHS aIMIHICTPATHBHOI IMOCAYTrH (Iajai - BXITHUM MakKeT
JIOKYMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHS
aIMIHICTPATUBHOI MOCIHYTH (Adami - BUXITHUN TaKeT JOKYMEHTIB) 3IHCHIOETHCS
BUKJIFOYHO B LIEHTPi a00 HOT0 TEPUTOPIATBbHUX MiAPO3ALIaX, BIATAICHUX POOOUHNX
MICIISIX aJMiHICTpaTOpiB (B pa3i iX yTBOPEHH).

[TpuitHATTS 3asB S OTPUMAHHS aJAMIHICTPATUBHHUX TMOCIYT BiA (Qi3MIHUX
0ci0, y Tomy gucii pizudHUX 0Ci0 - MIAIPHUEMIIB, 3MIMCHIOETHCS HE3aJICKHO BiJI

3asBH Bl OPUIANYHUX OCI0 MPUHAMAIOTHCS 3a MICIIE 3HAXOKCHHIM TaKHX
oci0 abo y Bumagkax, MependadyeHUX 3aKOHOM, 3a MICIeM IIPOBaHKCHHS
OISIIBHOCTI 200 MICLEM 3HAXOM)KEHHS BIAIMOBIAHUX OO0 €KTIB, SAKIIO I1HIIE HE
BCTAHOBJICHO 3aKOHOM.

28. llpuifHATTS BiJg CyO’€KTIB TOCTOJNAPIOBAaHHS 3asgBH TPO BUIAUY
JIOKYMEHTIB JIO3BIJIBHOTO XapaKTepy Ta JOKYMCHTIB, IO JOAAIOTHCS JI0 Hed,
neKnapallli BiAMOBIIHOCTI MaTepiaibHO-TEXHIYHOI 0a3u BUMOTaM 3aKOHOJIaBCTBA,
BHJ1aua (mepeoopMIICHHS, aHYJIIOBaHHS ) TOKYMEHTIB JI03BUILHOTO XapakTepy, sKi



opopmieHl  TO3BUIBHUMHM  OpraHamMHM, Ta  3apEeCcTPOBAHMX  JIE€KJapaiii
3IMCHIOKOTHCS BIMOBIIHO 10 3akoHy Ykpainu “IIpo no3BuibHYy cuctemy y chepi
rocrnoAapchbKoi isNIbHOCTI .

29. Cy0Q’eKT 3BEpHEHHSI Ma€ MpaBO IMOJATH BXIJHUHI MaKeT JOKYMEHTIB Y
[THAII ocobucTo, B TOMY YHCIi Yepe3 YIOBHOBaKEHOTO MPEACTaBHUKA, HAIICTIATH
BXIJHUI MaKeT JOKYMEHTIB IMOMITOK (PEKOMEHJOBAaHUM JIUCTOM 3 ONKHCOM
BKJIQJIeHHs), a00, y mependayeHuX 3aKOHOM BHUIAJKax, 3a JIONOMOIror0 3aco0iB
TEJIEKOMYHIKAIIHHOTO 3B’ SI3KY.

3asiBa sl OTpUMAaHHS aJMIHICTPATUBHOI MOCIYTHM B €JIEKTPOHHIN (dopmi
NOJAEThCs uepe3 CauHMA TepKaBHUN MOpPTal aJMiHICTPAaTUBHUX TOCTYT, Y TOMY
YHCIIl Yyepe3 IHTerpoBaHl 3 HUM 1HQOpMAIllifHI CUCTEMHU JEp>KaBHUX OpraHiB Ta
OpraHiB MiCIIEBOT'O CAMOBPSITyBaHHS.

30. V pa3si xoiu BXIJTHUW MAKET JOKYMEHTIB MOJA€THCA MPECTaBHUKOM
(3aKOHHMM TIPEJICTAaBHUKOM) Cy0’€KTa 3BEPHEHHS, TpPE. SIBISIOTHCS TOKYMEHTH,
110 TIOCBiTYYIOTh 0COOY MPEICTaBHUKA Ta 3aCBIIUYIOTh HOTO TIOBHOBAXCHHSI.

31. Anminictpatop IIHAII mepeBipsie BiANOBIAHICTh BXIJHOTO IaKeTa
JIOKYMEHTIB 1H(pOpMAIiiHIN KapTii aaMIHICTPAaTUBHOI MOCIYTH, y pa3i moTpedu
HaJa€ JOTIOMOTYy Cy0’€KTOB1 3BE€pHCHHS B 3allOBHEHHI1 OJlaHKa 3asBU. Y pasi KoJu
Cy0’€KT 3BEpHEHHsI MPUITYCTHBCS HETOYHOCTEH a00 MOMMIIKH ITi] Yac 3allOBHEHHS
OJlaHKa 3asBH, aJIMiHICTpaTOp MOBIAOMIISIE CyO’€KTOBI 3BEpHEHHS MPO BiATOBIIHI
HEJIOJIIKK Ta HaJla€ HeOOXiHY JOIOMOTY B iX YCYHEHHI.

33. Anminictpatop ITHAII cknagae omuc BXigHOTO MakeTa JOKYMEHTIB, Y
SKOMY 3a3HA4aroThCs 1H(OpMAIliss TPO 3asABY Ta MEpeiK JOKYMEHTIB, MOJIaHHX
cy0’€KTOM 3BEpHEHHS 10 HEl, y IBOX NMPUMIpHUKAX.

34. Cy0’eKkTOB1 3BepHEHHS HAJAETHCS MPUMIPHUK OMHUCY BXITHOTO ITaKeTa
JIOKYMEHTIB 3a IIJMHUCOM 1 3 MPOCTABJICHHSAM I€YaTKH (IITaMIia) BiJAMOBIIHOTO
agMiHICTpaTopa MEHTPY, a TaKOX BIIMITKH IPO JaTy Ta Yac MOro CKIaJCHHS.
Jlpyruii NOpUMIPHUK OIMKMCY BXIiJHOTO TMaKeTa JOKYMEHTIB 30epiracTbCs B
Marepianax CIpaBH, a y pasi 3[IHCHEHHS B IIEHTP1 €IEKTPOHHOTO JOKYMEHTOO0Iry
— B €JIEKTPOHHIN PopMmi.

35.AaMmiHicTpaTop TIEHTPY Mg dYac OTpPUMaHHS BXIJHOTO TaKeTa
JIOKYMEHTIB 3000B’SI3aHUH 3’ ICYBaTH NMPUHHATHUAN JUTs Cy0’€KTa 3BEPHEHHSI CTIOCIO
HOTO MOBIIOMJICHHS TIPO pe3yabTaT HAJIaHHS aMiHICTPATUBHOI TOCITYTH, a TaKOXK
OakxaHe Miciie OTpUMaHHS O(OPMIICHOTO PE3yJIbTaTy HaJlaHHS aaMiHICTPATHBHOI
MOCIyTH (B MEHTPi, WOTO TEPUTOPIaTbHOMY MIAPO3MILTi, BIIAAICHOMY POOOUYOMY
Micll aaMmiHicTpaTopa (B pa3li iX YTBOpPEHHs), CHOCI0O mnepeaadi CyO’€KTOBI
3BEpHEHHS BHXIJIHOTO TaKeTa JOKYMEHTIB (0cOOMCTO, 3ac00aMu MOITOBOTO abo
TEJIEKOMYHIKAlITHOTO 3B’SI3Ky YW B I1HIIMH BUOpaHUM Cy0’€KTOM 3BEpPHEHHS



cnoci0), Ipo 1110 3a3HAYAETHCS B OIMHUCI BXIJHOTO MaKeTa JOKYMEHTIB y ManepoBii
Ta/ab0 eNeKTPOHHIN (opmi.

36. AxamiHICTpaTOp UEHTPY 3MAIMCHIOE PEECTpaIlil0 BXIJHOTO IaKeTa
JOKYMEHTIB HIUIIXOM BHECEHHA [aHUX JO0 KypHalIy peectpauli (y mnamepoBiid
Ta/ab0 enekTpoHHi dopmi). [licis BHECEHHS TaHUX CIPaBi MPUCBOIOETHCS HOMED,
3a AKUM 31MCHIOEThCA 11 11eHTU(IKalisa Ta KU (PikcyeThcst Ha OJaHKy 3asBH 1 B
OTHC1 BX1JTHOTO MaKeTa JIOKYMEHTIB.

37. Y pa3l KonM BXIIHUWA TMaKeT JOKYMEHTIB OTpUMaHO 3aco0aMu
MOIITOBOTO 3B’SI3KYy 1 BIH HE MICTUTH 1H(QOpMaIli Npo NPUHHATHUN U1 cy0’ekTa
3BEpHEHHS CIMOCIO HOro MOBIIOMJICHHS, AaJMIHICTpATOp LEHTPY HE Ti3HillIe
HACTYMHOTo poO0Yoro JHs HaJCHIIae Cy0 €KTOBI 3BE€pPHEHHS OMUC BX1JHOTO MaKeTa
JIOKYMEHTIB €JICKTPOHHOK TOIITOK (Ta/abo HOro BIJCKAHOBaHY KOINIO) YU
THITUMHU 3aC00aMU TEJIEKOMYHIKAIIHOTO 3B’ 513Ky 200 MOIITOBUM BiITPaBICHHSIM.

Peectpartisi Ta 00K 3asB, BXIAHUX MMAKETIB JOKYMEHTIB Ta O(pOPMIIEHUX
pE3yNbTaTIB HAIAHHS aAMIHICTPATUBHUX MOCIYT Y LIEHTP1, HOrO TEPUTOPIATLHOMY
HiIpo3AiIl Ta Ha BiAgajieHOMY poOOYOMY MICI aJMiHICTpaTopa MOXKE BECTHUCS
[IEHTPaJI30BaHO (3okpema HUIIXOM 3anpoBaHKCHHS €JIEKTPOHHOTO
JIOKyMEHT000iry) ab0o OKpeMo B IIEHTpPI, HOT0 TEPUTOPIaTLHOMY MiAPO3IiIl Ta Ha
BiJIIaJIeHOMY POOOYOMY MiCIli aaMiHICTpaTopa.

38. Ilicnsa peectparttii BXiTHOTO makeTa JOKyMeHTIB aamiHicTpaTop [THATI
dbopmye crpaBy y mamepoBiii Ta/abo enekTpoHHIM (Gopmi Ta B pasi morpedu
3M1MCHIOE 11 KOTIIFOBaHHS Ta/a00 CKaHyBaHHS.

39. Tndopmartiro ipo BumHeHi aii agMirictparop [IHAII BHOCuTh 10 nucra
Ipo TPOXO/KEHHS CIpaBU Yy TanepoBiii Ta/abo enexkTpoHHIA dopmi (KpiM
BUIIAJIKIB, KOJIU aIMIHICTPATOp € Cy0’ €KTOM HaJaHHS aAMIHICTPATUBHOI IMOCIYTH).
JIucT npo MpOXOKEHHS CIIPAaBH TAKOXK MICTUTH BIIOMOCTI MPO MOCIITOBHICTD JTiH
(eTamiB), HEOOXIMHMUX JUIS HAJAaHHS aJMIHICTPATUBHOI IOCIYTH, Ta 3aIy4eHHUX
cy0’€KTIB HaIaHHS aIMIHICTPATUBHUX MOCYT.

OnpauroBaHHs cipaBu (BXiIHOT0 MaKeTa JOKYMEHTIB)

40. Ilicns BuUMHEHHS [i, mnepembadeHUX MyHKTamMu 27-38 1BOTo
periiaMeHTy, aaMiHICTpaTop IEHTPY 3000B’S3aHUI HEBIAKIAIHO, ajie HE Mi3HIIIe
HACTYMHOTO po00OYOro JHS 3 ypaxyBaHHSM Tpadika pobdotu cy0O’e€kTa HagaHHS
aMIHICTPAaTUBHOI TMOCITYTH, HaJiciaTd (mepeaaTH) BXIJTHUM MAKeT JIOKYMEHTIB
cy0’€KTOBI Ha/IaHHS aIMiIHICTPATUBHOI MOCTYTH, 10 KOMIETEHIIIT SKOTO HAJICKHUTh
MATAaHHS MPUAHSTTS PIIICHHS Yy CIpaBl, NPO 10 POOUTHCSA BIIMITKA B JIUCTI MPO
MPOXOJ/DKEHHSI CIpaBU 13 3a3HAYCHHSM Yacy, JaTH Ta HaliMeHyBaHHS CyO0’€kTa
HaJIaHHS aJMIHICTPATUBHOI MOCIYTH, JO0 SIKOTO ii HaaiCIaHO, Ta MPOCTABJICHHIM
nevyaTky (1ITamia) aaMiHICTpaTopa, o MepeiaB BIAMOBIIHI JIOKYMEHTH.



41. Ilepemawa copaB y mnamepoBid ¢opmi Big ueHtpy (#oro
TEPUTOPIAIBHOTO MIAPO3/LTYy, BIAAaIEHOr0 poOOYOro Micis aaMiHicTpaTopa (B
pa3i iX yTBOpeHHs) MO0 cCcyO’ekTa HaJaHHA aJAMIHICTPAaTUBHOI MOCIYTH
3IIMCHIOETHCS B TIOPSAJKY, BU3HAUEHOMY MMUXalIiBChbKOIO CUIBCHKOIO Pajiolo, aie
HE MEHIIEe HIK OJUH pa3 MPOTATOM poOOUOro MHs, HUISXOM OTPUMaHHS CIIpaB
MPEJICTaBHUKOM Cy0’€KTa HaJaHHS aaMIHICTPAaTHMBHOI MOCIyTH abo iX JOCTaBKU
NpalliBHUKOM IIEHTPY, HAJACHIAHHS BiJl CKAHOBAaHUX JOKYMEHTIB 3 BUKOPHUCTAHHIM
3ac001B TEJIEKOMYHIKallIiMHOTrOo 3B’53Ky a00 B 1HIINH crociO.

42. Ilicns oTpyMaHHS CIIpaBU Cy0’€KT HaJaHHS aJMIHICTPATUBHOI MOCIYTH
3000B’s13aHUN BHECTH 3amuC TpO il OTpMMaHHS 13 3a3HAYCHHSIM JaTH Ta Yacy,
npi3BUINA, 1IMEHI, IO OaTHKOBI BIJAMOBIIAJIBHOI MOCATOBOI 0COOM JO JUCTa MPO
MPOXO/KEHHS CIIPABH.

43. Kontponb 3a JOTpUMaHHAM Cy0’€KTamMH HaJaHHS aJIMIHICTPATUBHUX
MOCIAYr CTPOKIB pO3TIISAAy CHOpaB Ta TNPUNAHATTS PINICHb 3IIHCHIOETHCS
aJMIHICTpaTOpaMu IEHTPY BIAMOBIIHO 10 PO3MOALTY OOOB’SI3KIB 3a PIMICHHSIM
KEepiBHUKA IICHTDY.

44, Cy0’eKT HaZaHHS aIMIHICTPATUBHOI IMOCIYTH 3000B’ I3aHMIA:

CBO€YACHO 1H(OPMYBATH IIEHTP NPO MEPEMIKOAW Yy JOTPUMAHHI CTPOKY
PO3MIISAY CIIpaBU Ta MPUUHSTTI PIlISHHsI, 1HIII TPOOJIEMH, 110 BUHUKAIOTH 11T Yac
PO3TIIAlYy CIIPaBH;

HajaBath iHQopMarito Ha yCHUH ab0 MUCBMOBHH 3amuT (y TOMY YHCHI
NUIIXOM HAJCWJIaHHS Ha aJpecy eJIeKTPOHHOI MOIITH) aMiHICTpaTOpa LEHTPY MPO
X1 pO3TJIALY CIIPaBH.

VY pa3i BusABIEeHHA (akKTy TOPYIIEHHS BHUMOT 3aKOHOJABCTBA II0JI0
po3rsay crnpaBu  (CTPOKIB  HaJaHHSA  aAMIHICTPATHUBHOI TOCIYTH  TONIO)
aMIHICTpATOP IIEHTPY HEBIAKIAAHO 1HPOPMYE MPO IIEeKEPiBHUKA IIEHTPY.

Ilepenaya BUXiIHOI0 MaKeTa JOKYMEHTIB Cy0’€KTOBI 3BePHEHHS

45. Cy0’exT HaJaHHSA aJMIHICTPATUBHOI TOCIYTM HEBIAKIAIHO, aje He
Mi3HINIE HACTYMHOTO pPOo00YOro MHS TIicas OQOpPMIICHHS pe3yibTaTy HaJaHHS
aJMIHICTPaTUBHOI MOCTYTH, (POPMY€E BUXITHHIA MAKET JOKYMEHTIB Ta MIEPeaac Moro
70 MEeHTpy (MOoro TEepUTOPIaIbHOIO MMAPO3AUTY, BIIJAJICHOTO POOOYOro MiCIs
aaMmiHicTpatopa (B pasi iX yTBOPEHHs), MPO MI0 3a3HAYAETHCA B JIUCTI TPO
MIPOXOJIPKEHHS CIIPABHU.

46. AnMmiHiCTpaTOp IEHTPY HEBIAKIAMHO y J€Hb HAIXOJKEHHS BHUXITHOTO
MakeTa JOKYMEHTIB MOBIIOMJSIE MPO pe3yJbTaT HaJAaHHSA aJMIHICTPAaTUBHOI
MOCIYTH CyO’€KTOBI 3BEPHEHHS y CMociO, 3a3HAYCHU B OMHUCI BXIJHOTO TaKeTa
JTOKYMEHTIB, 3J1MCHIOE PEECTpAIlil0 BHUXIJHOTO MakeTa JOKYMEHTIB ILISXOM



BHECEHHS BIAMOBIAHUX BIJOMOCTEHN J0 JUCTA PO MPOXOKEHHS CIPaBH, a TAKOX
710 BIAMOBIJTHOTO PEECTPY B MANEPOBiil Ta/ab0 eneKTpOoHHIN (hopmi.

47. BuxigHui nDakeT JAOKYMEHTIB IHEpeNaeTbCsi CyO €KTOBI 3BEPHEHHS
ocoducto min mignuc (y TOMY 4YHCIT HOTro TMPEJACTAaBHUKOBI (3aKOHHOMY
MPEJCTAaBHUKOBI)) Y pa3i Impeia’siBJICHHS JOKYMEHTa, 10 MOCBiIuye ocolby Ta/abo
3acBIUy€ WOro MOBHOBaXKEHHsI, a00 y BUIAJKaX, Mepe0aueHX 3aKOHOAaBCTBOM,
NepPeaA€ThCA B IHIIUNA NPUHUHATHUN sl Cy0’€KTa 3B€pHEHHS CIIOCI0.

[npopmaniss mnpo pgaty OTpUMaHHS BUXIJHOTO TMaKeTa JOKYMEHTIB

Ccy0’€KTOM 3BEpHEHHSI 3a3HAYAETHCSI B OMHUCI BXIJHOTO TMaKeTa TOKYMEHTIB abo B
IHIIOMY JIOKYMEHTI, BHU3HauY€HOMY MMUXaMIIBCHKOIO CUIBCBKOIO PAJoIo, 1
30epiraeTbcsi B MaTepiajiax CIpaBH.

48. YV pa3i He 3a3HauyeHHS CyO0’€KTOM 3BEPHEHHSI 3PYyYHOTO IS HbOTO
Croco0y OTpUMaHHS BHXIJHOTO TaKeTa JOKYMEHTIB a00 HOro HEOTpUMaHHS B
LEHTP1 MPOTITOM JBOX MICSI[IB BIMOBIIHI JOKYMEHTH HAJICUIAIOTHCS CYO’ €KTOBI
3BEpPHEHHs 3ac00aMM IOIITOBOTO 3B’SI3Ky. Y pa3i BIICYTHOCTI BIJOMOCTEH MpoO
MICLIE TpPOXKUBaHHA (MICLIE3HAXOM)KEHHS) Cy0’€KTa 3BEpHEHHS Ta  IHIIOT
KOHTaKkTHOI1 1HdopMallli BUXIIHUN MakeT JOKYMEHTIB 30epiracThCsi MPOTITOM
TPUMICSYHOTO CTPOKY B IICHTPI, a OTIM MEePEAETHCSA I apXiBHOTO 30epiraHHsl.

49. V pa3l Kodu aaMIHICTpaTUBHA TOCIyra HAJA€ThCS HEBIAKIAIHO,
aMIHICTpATOp LIEHTPY peecTpye iH(MOpPMAII0 MPO PEe3yabTAT PO3TJSAIY CIIPaBH B
XKypHai (y manepoBii Ta/abo eneKTpoHHiN (opmi), HeraitHo GhopMye BUXITHUN
nakeT JJOKYMEHTIB Ta repejiae Horo cy0’eKTOBI 3BEpHECHHS.

50. BiagmoBimajdpHICTF 3a HECBOEYACHE Ta HEHAJIE)KHE HAJaHHSA
aJMIHICTPATUBHUX MOCIYT HECYTh Cy0’€KTH HaJaHHS TaKUX MOCIYr Ta B MEXKax
MOBHOB)KCHB aJMIHICTPATOPH 1 KEPIBHUK IIEHTPY.

51. [ndopmarrist mpo KOKHY HaJaHy aJIMIHICTPATUBHY MOCIYTY Ta CIpPaBy B
narnepoBii (KOIis JOKYMEHTIB) Ta/a00 eJIeKTPOHHIN (CKaHOBaH1 KOTIi JOKYMEHTIB)
dbopmi  (3asBa Ccy0O’ekTa 3BEpHEHHA Ta IHII  JOKYMEHTH, BH3HAYCHI
MuxainBChKOI0 CUIBCHKOIO Pajior0) 3a pillieHHAM MHuXaHIiBChKOI CIIBCHKOT PaJiH,
MOKe 30epiratvcsi B TPUMIIICHHI IEHTPY, MOTO TEPUTOPIATBbHOTO MiAPO3ILTY,
MIPUMIIIICHHI, JIe PO3MIIIEHO BiaieHe podode Miclie aaMiHicTpaTopa.

VY pa3i HamaHHS AAMIHICTPATUBHOI TMOCIYTH 3a JOTIOMOTOI0 JIePKaBHUX
peeCTpiB iH(PpOPMAILIisl TIPO TOCTYTY 30€pIiraeTbes y BiMOBITHOMY PEECTPI.

[apopmariiss Tpo aaMIHICTpATUBHI TIOCIYTH, HAJaHI TEPUTOPIATEHUM
MiIPO3I1TI0M, aJAMIHICTPATOPOM IIEHTPY, IO IPAIO€ Ha BIIIAJICHOMY POOOYOMY
MICIli, TIOJIA€ThCSA TEHTPY JUIsl y3aralbHEHHS B TIOPSAIKY, BHU3HAYCHOMY
PETIIAaMEHTOM IIEHTpY.

Yci  wmarepianu  cmpaBu  30epiratoTeess y  cy0’ekTa  HaJIaHHS
aJMIHICTPATUBHOI OCIYTH.



Oco0IMBOCTI AiIJIBHOCTI TEPUTOPIAIBLHOIO MIAPO3AITY LEHTPY,
aJMiHiCTPaTOpa LEHTPY, 10 NPANIOE HA BilJajJeHOMY po0ouoMy Micui

52. PimieHHs1 mpo yTBOPEHHS Ta PO3MIILIEHHS TEPUTOPIAIBHOTO MiIPO3ALTY,
BIJIJAJIEHOr0 po00YOro Micls aAMiHICTparopa npuiMaeTbcd MuUXaiiliBChbKOIO
CUIBCHKOIO PaJIol0, BIAMOBIAHO IO BHUMOTI, 3a3HAY€HUX y IMyHKTax 5 1 8 1boro
periiaMeHTy, Ta 3 ypaxyBaHHSAM TOTpeO CyO’€KTIiB 3BEpHEHHS, KIIBKOCTI
HaceJieHHs, 10 OyJe HUMU OOCIyroByBaTHCs, Ta OOCITY TMOCIYyT, IO
HaaBaTUMYThCS.

TepuropianibHuii miapo3ALl, BiAgageHe poOoue Miclie aJMiHICTpaTopa
PO3MIIIYEThCSI HA TEPIIOMY a00 IpyroMy moBepci OYIiBII 32 YMOBU CTBOPEHHS
HAJICKHUX YMOB g O€3MEePeliKoHOTO JOCTyNmy g OcCi0 3 1HBaMIJHICTIO Ta
THIIMX MaJOMOOLIBHUX TPYIl HACEJIEHHS 0 TaKoi Oy IiBIIL.

Bignanene poGoue micie aamiHicTparopa MoXXe OyTH TMEpeCcyBHHUM, IO
nepeadavyae  HaSBHICTb  BUITIOBIAHOTO  KOMIUIGKTY  TEXHIYHMX  3acO0iB
(KOMIT’IOTEPHOI TEXHIKM Ta OPITEXHIKHM), OCHAUIEHUX BIAMOBIAHUM MHPOrPaMHHUM
3a0€3MeUYEeHHSIM Ta BUIBHUM JIOCTYTIOM 110 [HTEpHeTY.

PoGoTa mepecyBHOro BijiaieHOT0 MICIsl aJMiHICTpaTOopa 3a0e3MeuyeThest
INUISIXOM ~ TPOBEJACHHS  BHI3HMX MPUHOMIB  aJMIHICTpaTopa 3a  MiCLEeM
NpOoXUBaHHA/TIepeOyBaHHs (MICIIE3HAXO/KEHHSIM) Cy0’€KTa 3BEpHEHHsS abo 3a
IHIIIOIO a/IPECOI0, 3a3HAUYCHOK0 HUM, y MeXaxX BIAMOBIAHOI aaMiHICTPATHBHO-
TepuTopiasibHOI oxuHuI. [lepesik kaTeropiii cy0’€KTiB 3BE€pHEHHSI, SIKUM MOXYTh
HaJaBaTUCS aJMIHICTPATHUBHI MOCIYTH 3a JOMOMOTOI0 MEPEeCYBHOTO BiJAAJIEHOTO
MICIISI aaMIHICTpaTopa, Ta TOPSAOK poOOTH aaMiHICTpaTopa IEepPecyBHOTO
BIJIJTaJICHOTO MICIISl BU3HAYAETHCS MUXalIiBChbKOIO CUIBCHKOIO PaJIoL0.

Jlo 000B’s3K0BOi KaTeropii cy0’€KTiB 3BEpPHEHHS, SIKUM aJMIHICTPATHBHI
MOCIyTH HAJAIOThCS 32 JOMOMOIOI  IEPECyBHOTO  BiAJAJICHOTO  MiCUA
aZMiHICTpaTopa, HaJleKaTh ocoOu 3 iHBadiAHICTIO | Tpynu Ta iHII ocobwu, siKi, 3a
BHCHOBKOM JKapChKO-KOHCYIBTATUBHOT KOMicii, HE 31aTHI 110
caMo0OCITyTOBYBaHHS 1 MOTPEOYIOTh MOCTIHHOT CTOPOHHBOT JIOTTOMOTH.

53. YV nmpuminieHHi TEpPUTOPIATBHOTO MiAPO3AUTYy, MPHUMIIICHHI, e
po3MilieHe  BigmajgeHe pobOoye  Miclle  aaMiHiCTpaTopa, 3a0e3leuyeThes
PO3MIIIIEHHS aKTyaJlbHOi, BUYEpmHOi iH(opMarii, HeOOX1MHOI IJisi OJep KaHHS
aJAMIHICTPAaTUBHUX TIOCHYT, 3 JIOTPUMAHHSIM BHMOT, BCTAHOBJIECHUX ITYHKTOM 8
IIHOTO PETIAMEHTY.

54. TepurtopiaJbHUN MIAPO3AUI, MPUMILICHHS, A€ PO3MIIIEHO BiJJaJICHE
poboue micie amMiHicTpaTopa (KpiM MEpeCyBHOTO BiIIAJICHOTO POOOYOro MicCIlsd
aJMiHICTpaTopa), OOJIAIITOBYIOTHCS MICHSAMH IS OYIKyBaHHS CyO’ €KTaMu
3BEpHEHbD.

OcoOnmuBOCTI  MISUTBHOCTI  TEPUTOPIATBHOTO  MAPO3AUTY  LEHTPY,
aJMIHICTpaTopa UEHTPY, IO MPaIO€ HA BIAAAICHOMY pOOOUYOMY MICIIi, YTBOPEHHUX
B 00’ €IHAHIN TepUTOpiaNTBHIN TpoMaIi

55. TepuropiadbHud MIPO3ALT MEHTPY, IO YTBOPEHUH B 00’ €qHAHIN
TEPUTOPIANTBHIN TpOMadi, aaMiHICTpATOp IHEHTPY, IO MPAIIOe Ha BIIAAICHOMY



poboyomMy MicCIli, MOXYTh OOCIYTrOBYBaTH HACEJIIEHHS OJHOTO abo0 AEKUIBKOX
CTapPOCTUHCHKHX OKPYTIB.

56. 3a pillIeHHAM CLIbCHKOI, CEIUIIHOI, MICHKOI pajy, 1110 YTBOpUIA LEHTD,
okpemi (QyHKUII aJMiHICTpaTOpa, MOB’S3aHI 3 OTPUMAHHSM 3asBH Ta BXIJIHOIO
MakeTa JOKYMEHTIB, BHJAay€l0 pe3yJbTaTiB HAJaHHS aIMIHICTPATUBHUX MOCIYT
a00 HaJaHHSAM aMIHICTPATUBHUX MOCIYT, MOXKYTh 3[1HCHIOBATUCS CTAPOCTOIO.

CinbebKuil TON0Ba Tapac IUIY>XKHHUK
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